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To:

Subject:

Dear Peter, 

Thank you for registering to attend the Care Map Workshop. We are happy to confirm your 
attendance. Please review the details below. 

•	 Location: Ottawa Art Gallery, 354 Sussex Drive

•	 When: Saturday April 12 from 9:00 am – 11:15 am

•	 What to bring: Pen and paper to take notes and create your Care Map. 

•	 Details: There is street parking available behind the Ottawa Art Gallery. Refreshments  
will be provided.

You do not need to prepare for the workshop. Simply show up!

If you have any friends or family that you think might benefit from attending the workshop,  
please give them my email to learn more and register.  

Looking forward to meeting you, 

Sara

EXAMPLE:

SEND

This is a sample email confirmation for people who have registered  
for your Care Map Workshop.

On P. 2 you will find a version of this confirmation email that you can copy and paste and then 
make the appropriate edits. Send this email one week before the start of the workshop. 

Confirmation of Registration
(IN-PERSON)
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COPY AND PASTE

Atlas CareMap Community Workshop Toolkit by Pallium Canada is licensed under 
a Creative Commons Attribution-NonCommercial-ShareAlike 4.0 International 
License. Based on a work at https://atlasofcaregiving.com/caremap/. 
Permissions beyond the scope of this license may be available at www.pallium.ca.
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